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Skimming and Scanning
True/False/ Not Given

Table Completion

Skimming and Scanning
Matching Headlings
Pick from a list

Yes/ No/ Not Given
Summary Completion with
a box

Multiple Choice

True/ False/ Not Given
Note Completion
Short-Answer Questions

Matching Information
Matching Features

Summary Completion

Lebeling a diagram
True/ False/ Not Given
Flow-Chart Completion

Matching Headlines
Matching features

Sentencec Completion

Mulitple Choice
Yes/ No/ Not Given
Matching Sentence
endings
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Form Completion
Multiple Choice

Multiple Choice
Lebeling a map or
plan

Pick from a list
Matching
Short-Answer
Question

Sentence completion
Flow-Chart
Completion

Note Completion
Table Completion

Matching
Labeling a diagram

Multiple choice
Flow-Chart

Completion

Sentence completion

Answering question about
yourself

Giving reasons and extra
details

Give a talk

Introducing the points
Beginning and ending the
talk

Using discourse markers

Using relevant vocabulary
Giving a full answer
Giving reasons and

examples

Preparing notes

Using adjectives

Talking in general about a
topic

Using reasons and
examples

Strategies for self-
correction and expressing
oneself more clearly

Using openers
Paraphrasing

Making Comparisons
Providing a list of points
Supporting a view with
reasons

Structuring a part 3 answer
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Introduction to graphs and charts
Writing and introduction
Selecting important information
Planning an answer

Analysing the task
Brainstorming ideas
Organising ideas into paragraphs

Summarising trends in graphs
and tables

Answering the question

Writing an introductory paragraph

Analysing paragraphs
Using linkers

Summarising a diagram
Analysing the task
Writing in paragraphs
Ordering information
Using sequencers

Introducing and linking ideas in
paragraphs

Constructing the middle
paragraphs of an essay

Analysing similarities and
differences in charts/ graphs
Writing and introductory
paragraph

Using reference devices

Including your own opinion
Introducing other people’s
opinions

Concluding paragraphs
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